
PROFESSIONAL EXPERIENCE	Comment by Mubaiwa, Farai: If you are a student, start with your education first and then any work/professional experience
07/2018 – Present	Company 2	                             City, Country
Title
· Example: Manage 35 partners providing work experience opportunities for over 6 000 youth.
· [bookmark: _Hlk130499016][Ensure that this summary is not a copy of your job description. Rather, it should highlight your skills, knowledge and impact within the role. Ensure that it is balance with quantitative and qualitative data]
01/2017 – 06/2018	Company 1	                              City, Country
Title
· Example: Hosted over 10 workshops with high school and University students about environmental activism, climate change and activism in South Africa. Each workshop had 30 participants.
· [Ensure that this summary is not a copy of your job description. Rather, it should highlight your skills, knowledge and impact within the role. Ensure that it is balance with quantitative and qualitative data]	Comment by Mubaiwa, Farai: Should you have more professional experience, simply insert more experiences using the examples above as a guide.


EDUCATION
01/2015 – 12/2016	University 3	                         City, Country
Example: MSc in International Development (Final grade: XX%) 
Thesis title: XXX
01/2014 – 12/2014	University 2	                            City, Country
Example: BA Honours in Politics 
Final grade: XXX% (top 5%)
Thesis tile: XXX
  06/2014 – 07/2014 	 University 1	              City, Country
Example: BA in Politics, Philosophy and Economics 
Final grade: XXX% (top 5%)

  08/2006 – 11/2012	  High School	              City, Country
National Matric Certificate, X distinctions

VOLUNTEERING EXPERIENCE
01/2015 – present	XXX Foundation                                                                                         City, Country	Comment by Mubaiwa, Farai: Should you have more volunteering experience, simply insert more experiences using the examples above as a guide.
· Serving in XXX capacity
· Impacted XXX persons within the community

AWARDS AND HONOURS		Comment by Mubaiwa, Farai: List all awards and honours you've received. Please do not be modest.
· Received the XXX Award for XXX (2020)
· Received the XXX Award for XXX (2019)
· Received the XXX Award for XXX (2018)


SKILLS
Languages	Native in XXX and XXX; conversational in XXX; basic understanding of XXX
Skills	Proficient in MS (PowerPoint, Excel, Outlook, Word)	Comment by Mubaiwa, Farai: Include all skills you have. These include soft skills such as communication, time management and teamwork
Trainings	Time-Management (2017), Training 2 (XXX), Training 3 (XXX)
Qualifications	CIMA Diploma in Management Accounting (XXX)
 (
NAME SURNAME
Cellphone number
 
|
 
email
 address
)



EXTRACURRICULAR ACTIVITIES

Interests	Youth Empowerment, Leadership, Gender and Social Policy, Innovation, Youth Policy, Healthcare, African Economic Growth, Emerging Markets, Multinational Enterprises in Emerging Economies, Social Entrepreneurship	Comment by Mubaiwa, Farai: Include interests you have within or outside of your current field

REFERENCES
XXX	Comment by Mubaiwa, Farai: References must be objective. No parents, guardians or friends.	Comment by Mubaiwa, Farai: Include at least 3 references and the following details:
Name
Title
Email
Cell phone number
